
Waldringfield Sailing Club

Private and Confidential
Self-declaration form for roles involving contact with children and/or vulnerable adults

Waldringfield Sailing Club is committed to safeguarding children from physical, sexual and emotional
harm.  As part of our Safeguarding policy, we require applicants for posts involving contact with 
children to complete this self-declaration form.  

If your role will involve regular or frequent contact with or responsibility for children you may also be 
required to provide a valid Enhanced Criminal Records Disclosure, with Barred List check if 
relevant.  Having a criminal record will not necessarily bar you from working with us.  This will 
depend on the nature of the position and the circumstances and background of your offences.

All information will be treated as confidential and managed in accordance with our Data Privacy 
Policy and current data protection legislation and guidance.

Name    …………………………………………………………………………………………..

1. Have you ever been known to any Children’s Services Department as being an actual or 
potential risk to children?

YES / NO

If yes, please supply details.

2. Have you ever been the subject of any disciplinary investigation and/or sanction by any 
organisation due to concerns about your behaviour towards children?  

YES / NO
If yes, please supply details.

Declaration  
I declare that to the best of my knowledge the information given above is correct and understand 
that any misleading statements or deliberate omission may be sufficient grounds for disciplinary 
action and/or the withdrawal of my appointment.  

If required I agree to provide a valid Criminal Records Disclosure).  

I agree to inform the organisation within 24 hours if I am subsequently investigated by any agency or
organisation in relation to concerns about my behaviour towards children or young people.

I understand that the information contained in this form and in the Disclosure, or supplied by third 
parties, may be shared with other persons or organisations in circumstances where this is 
considered necessary to safeguard children.  

Signed: …………………………………………………………..   Date: ……………………………

Note: if the applicant is aged under 18, this form should be counter-signed by a parent or guardian



Waldringfield Sailing Club

Good Practice Guide
for Instructors, Coaches and Volunteers

This guide only covers the essential points of good practice when working with children and young 
people.  You should also read the organisation’s Child Protection Policy and Procedures which are 
available for reference at all times.

 Avoid spending any significant time working with children in isolation

 Do not take children alone in a car, however short the journey

 Do not take children to your home as part of your organisation’s activity

 Where any of these are unavoidable, ensure that they only occur with the full knowledge and 
consent of someone in charge of the organisation or the child’s parents

 Design training programmes that are within the ability of the individual child

 If a child is having difficulty with a wetsuit or buoyancy aid, ask them to ask a friend to help if 
at all possible

 If you do have to help a child, make sure you are in full view of others, preferably another 
adult

 Restrict communications with young people via mobile phone, e-mail or social media to 
group communications about organisational matters.  If it’s essential to send an individual 
message, copy it to the child’s parent or carer.

You should never:

 engage in rough, physical or sexually provocative games

 allow or engage in inappropriate touching of any form

 allow children to use inappropriate language unchallenged, or use such language yourself 
when with children

 make sexually suggestive comments to a child, even in fun

 fail to respond to an allegation made by a child; always act

 do things of a personal nature that children can do for themselves.

It may sometimes be necessary to do things of a personal nature for children, particularly if they are 
very young or disabled.  These tasks should only be carried out with the full understanding and 
consent of the child (where possible) and their parents/carers.  In an emergency situation which 
requires this type of help, parents should be fully informed.  In such situations it is important to 
ensure that any adult present is sensitive to the child and undertakes personal care tasks with the 
utmost discretion.


